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	UBC DIETETICS VOLUNTEER AND PAID POSITION LISTSERV 

POSTING FORM



About the Listserv:

· The listserv was established in 2004 to connect prospective dietetics students to relevant volunteer or paid experiences applicable to a career in dietetics.
· Listserv subscribers receive postings by email.

· Listserv subscribers range from junior to senior students and have variable levels of nutrition knowledge and skills.

· A large number of students subscribe to the listserv, so it typically does not take long to fill a position. 

· Suitable experiences to post include those directly related to nutrition or dietetics, or those providing students with experiences or skills that would be valuable to a career in dietetics.
· It is ideal to post positions that provide an opportunity for continuity. Recruiting students to assist you on a casual basis is possible; however, having a student commit over a period of time is likely to provide a more valuable experience for both you and the student.

Instructions for posting to the Listserv:

· If you have an opportunity you feel would be valuable for pre- and current dietetic students, please complete the form below, “UBC Dietetics Volunteering and Job Listserv Posting Form”. 

· Be specific with your Job Description.  If you have a Job Description document that you prefer to share as an attachment, you may delete the text under Job Description in the form below and replace with, “See attached Job Description”. To submit your posting, attach both this form and your Job Description document in your email.
· To screen applicants for suitability, you may want to ask applicants to submit a brief email to describe relevant background or you may require a cover letter and resume. 

· Email completed form to either karol.traviss@ubc.ca or tamar.kafka@ubc.ca. Submissions will be screened prior to posting, and you will be contacted if there are any queries or issues.
The listserv has connected students to an impressive array of paid and volunteer opportunities to date. Thank you for supporting the Dietetics program.

	UBC Dietetics Volunteering and Job Listserv Posting Form

	Today’s Date:
	Click here to enter a date.
	Contact Person Name and Position Title:
	Click here to enter text.

	Posting Position Title:
	Click here to enter text.
	Email address:
	Click here to enter text.

	Organization Name:
	Click here to enter text.
	Telephone number (if applicable):
	Click here to enter text.

	Location:
	Click here to enter text.
	Mailing address (if applicable):
	Click here to enter text.

	Is this a volunteer or paid position?:
	Click here to enter text.
	Preferred contact method:
	Click here to enter text.

	
	
	Position Start Date:
	Click here to enter a date.

	Hourly Pay/Salary (if applicable):
	Click here to enter text.
	Application deadline:
	Click here to enter a date.

	Job Description

	Role and Responsibilities:
[Type a description or a bulleted list of the essential roles, responsibilities and activities a candidate can expect to assume with this position. Be specific: Include duties, schedule, time commitment, location, ability to work from home vs on site.]
Qualifications and Background Requirements:
[Type a description or bulleted list of the experience and background that a candidate should have when applying for position.]
Preferred Skills:
[Type a description or bulleted list of any additional skills or experience that would be considered favorable for a candidate who is applying for this position.]


	How To Apply
	Click here to enter text.
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